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V7 Digital Dictation System 
Screenshots 
 
1. V7 Author 
Connecting the recorder automatically brings up the V7 Author window. All the files 
are visible and can be prepared for transfer: 
 

 
 
Pressing the ‘send’ button transfers the files to the desired destination using the pre-
configured routing method.  A backup copy may be retained on the local PC and the 
files on the recorder are erased once the process is completed. 
Routing tables allow a wide choice of destinations: 
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Default destinations for folders can be allocated: 
 

 
 
 
 



V7 Screenshots 

Page 3 

2. V7 Typist 
The screenshot below shows the V7 transcription toolbar embedded within 
MS Word. No more floating transcription toolbars – all the controls for 
transcribing are in a single MS Word window.  
 

 
 
Selecting the ‘file open’ icon on the transcription toolbar shows the work 
available to the typist: 
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Once the file is selected, the selection window is closed and the work can be 
transcribed.  With the transcription done, the typist can mark up the piece of 
work with the time taken and its amended status. A full history of each file is 
retained. 
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3. V7 Administrator 
 
Provides fully filtered view of all work on the system, together with time and 
file quantity summary. Note also ‘Export’ button for ad-hoc reports to MS 
Excel: 
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Allows creation of individual folders for authors: 
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Folders are allocated to typists using matrix format: 
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Timesheets are available to the manager: 
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Typists can be allocated to Groups (for example by Department or location) 
for rapid administration: 
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